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INPABUJIA

BHYTPEHHEI'O TPYIOBOI'O PACIIOPSIIKA PABOTHUKOB
MyHHIUIIATEHOTO GIOKETHOTO 00111€00pa30BaTEIBHOIO YUPEKACHHUS
«IlonpuHCKas cpeHss o0meodpa3oBaTebHas LIKOIay

1. OBIIME ITOJIOKEHUSA

1.1. Hacrosiume IlpaBuia BHYTPEHHEro TPya0BOro pacnopsiaka (nanee - I[Ipasuna)
ABJIAIOTCS  JOKAJIbHBIM  HOPMAaTHBHBIM ~ akTOM MYyHHIMNAIBHOTO  OFOJDKETHOIO
o0meobpaszosarenpHoro yupexzaeHus «lllonsunckas cpennss o6umeoOpazoBaTebHast
mkoja» (nanee - Opranuszanus, Paboronarens).

1.2. Hacrosmue [IpaBmia pa3paboTaHbl B COOTBETCTBUH C TpydOBBIM KOJIEKCOM
Poccuiickoii ®enepauun, @emepaibHbIM 3akoHOM oT 29.12.2012 N 273-®3 "OO6
o0pasoBanuu B Poccuiickoii denepann', HHBIMA HOPMAaTUBHBIMHU TIPABOBBIMHU aKTaMH U
YcraBom Opranusanuy.

1.3. Hacrosiue IlpaBuia BHYTpEHHEro TpyA0oBOro pacnopsika (nauee - Ilpasuia)
OIpEJeNsIIOT TPYAOBOH pacnopsiox B MyHUIMIaTBHOM O10PKETHOM
obieobpasosarensHoM  yupexaeHun «lllonbuHckas cpenuss oOuieoOpa3oBaTenbHast
IKOJIa» ¥ PErIAaMEHTHUPYIOT MOPSI0K IpHEMa, NepeBoaa U YBOJIbHEHUS pabOTHHKOB,
OCHOBHBIE IIPaBa, 00S3aHHOCTU U OTBETCTBEHHOCTh CTOPOH TPY/IOBOTO JI0TOBOPA, PEKUM
paboTHI, BpeMs OT/IbIXa, MEPHI MOOIIPEHUS U B3BICKaHHS, IPUMEHIEMbIE K paOOTHHKAM, a
TAK)K€ MHBIE BOIPOCHI PEryJUPOBAHUS TPYAOBBIX OTHOIICHHNM B MyHHIMIIAIBHOM
OHO/IKETHOM 00meo0pa3oBaTeIbHOM  YUPEKICHUH «I1losbrHCKas CpeIHss
obuieoOpazoBaTesibHas HIKOJIAY.

1.4. IlpaBuna ytBepxkaeHbl PaboTonatenem ¢ ydyeTroM MHEHHS NPOQCOK3HOM
OpraHu3aluy, a TakXKe SBIAIOTCS MPUIOKEHHEM K KOJUIGKTUBHOMY JIOTOBODY.
W3meneHus u qonoiaHeHus K HactosmM IlpaBunam pa3pabaTeiBalOTCs U yTBEPKIAIOTCS
PaGoronarenem ¢ ydyeromM MHeHHs Npodcoro3HOil opranuzanmu. [lopsgox BHeceHHs
M3MEHEHHH B HACTOSIIUE MTPABUIA PEMIAMEHTUPYIOTCS KOJUIEKTUBHBIM JJOTOBOPOM.

1.5. OdunmansHbeiM npexacraBuresieM PaGoroparens sABiAsA€Tcs PYKOBOAUTED
Opranu3zanmm.

1.6. JlelicrBue Hactosmux [IpaBun pacmpoctpaHsercs Ha BceX paOOTHHKOB



Opraam3anun. Kaxaeiii pa6oTHuk OpraHu3aiiid JTOJDKEH OBITh O3HAKOMJIEH C
[IpaBunaMu myTeM MOANUCAHUS JIUCTA O3HAKOMIICHUS.

1.7. HpaBI/IJ'Ia HaXoJiATCA B  AOCTYIIHOM  JII  O3HAKOMJICHUSA  MCCTC  —
I/IH(bOpMaI_II/IOHHOM CTCHAC B XOJIJIC IIIKOJIBI.

1.8. TpynoBsie 00s3aHHOCTU U IIpaBa paOOTHUKOB KOHKPETU3UPYIOTCS B TPYAOBBIX
JIOTOBOPAX U JOJDKHOCTHBIX HHCTPYKIUSX.

1.9. TpymoBeIM JOTOBOPOM WM JOTMOJHUTEIBHBIM COTJIAICHHEM K TPYIOBOMY
JIOTOBOPY MOXET TPEAYCMATPUBATHCS BBIOJIHEHUE PAOOTHUKOM TPYIOBOH (YHKIIMH
JTUCTaHIIMOHHO Ha TIOCTOSIHHOH OCHOBE (B TEYEHHE CpOKa JICHCTBUS TPYIOBOTO
JIOTOBOpa) JUOO BPEMEHHO (HEMPEPHIBHO B TEUECHHE OMPEACIICHHOIO0 TPYAOBBIM
JIOTOBOPOM WJIM JIOTIOJTHUTENBHBIM COTJIAIICHHEM K TPYJOBOMY JIOTOBOPY CpOKa, HE
TIPEBBINIAONIETO IIECTH MECSIECB, JIMOO TMEPUOJUYSCKA IPH YCIOBHHU YEPEIOBAHUS
NICPUOJIOB BBITIOJHCHHUS PAOOTHUKOM TPYAOBOH (YHKIIMHM JUCTAHIIMOHHO M TIEPUOIOB
BBITIOJTHEHUS! UM TPYI0BOM (YHKIIMU Ha CTALIMOHAPHOM pabodyeM MecTe).

2. IOPAAOK ITPUEMA U YBOJBHEHUA PABOTHUKOB

2.1. IIpuem Ha paboTy OCYIIECTBIAETCA MYTEM 3aKIIOUEHHUS TPYAOBOIO JOrOoBOpa
(CpOYHOTO TOJBKO B CIy4asix, MPEAYyCMOTPEHHBIX CT. ¢T. 58 u 59 TpynoBoro koaekca
Poccutickoit denepannn) B muCbMEHHON (DOpME B IBYX IK3EMILIApax.

2.2. Tlpu npueme Ha paboTy 10 MOJIMUCAHUS TPYAOBOro jgoroBopa Paboromarens
00s3aH  o3HakKoMHTH PaGoTHMKa TOJA TOANMUCH, C HacTtosuwMmu [lpaBunamu,
KOJUIEKTUBHBIM  JIOTOBOPOM,  HMHBIMU  JIOKQJbHBIMM  HOPMAaTHMBHBIMU  aKTaMHU,
HENOCPEACTBEHHO CBSI3aHHBIMU C TPYJOBOM JesTeabHOCThIO PaboTHUKA.

2.3. [lpu 3axatoueHruu TPYAOBOTO JIOTOBOpa PaOOTHHUK MPEAOCTABIISIET CIIECAYIOIINE
JIOKYMEHTHI:

- MaCopT UJIn WHOM JOKYMCHT, y&OCTOBepHIOIIII/II‘/JI JIUYHOCTB,

- TPYAOBYIO KHWXKKY U (UJIM) CBEJIEHUS O TPYJOBOM AESATEIbHOCTH, 32 UCKIIIOUEHUEM
CJIy4aeB, KOrja TPyAOBOM JOTOBOP 3aKJIFOYAETCsl BIIEPBBIC;

- JOKYMEHT, MOATBEPKIAIOIIMK PETUCTPalMi0 B CHCTEME HWHIUBHUIYAIbHOTO
(mepcoHUUIIMPOBAHHOTO) YU€Ta, B TOM YUCIE B (hOpME IIEKTPOHHOTO JOKYMEHTA;

- JOKYMEHT 00 00pa3oBaHMM W/WIM KBAUTU(DHUKAIMU WU HATUYHH CHEIUATBHBIX
3HaHWWA - TPU TOCTYIUICHMH Ha paboTy, TPeOYIIIyK CHEIUAIbHBIX 3HAHUN WU
crnenuaabHOM IMOATOTOBKY;

- JIOKYMEHThI BOMHCKOTO ydyeTa - JiJIi BOCHHOOOS3aHHBIX W JIMII, IOJJICKAIIHX
NPHU3BIBY HA BOCHHYIO CITYKOY;

- MEIUIMHCKOE 3aKiiodeHne (MEAMIMHCKAas KHW)KKa) 00  OTCYTCTBHU
NPOTHBOIIOKA3aHUN IO COCTOSHUIO 3JI0pOBBS s paboTel B 00pa3oBaTeIbHOM
YUPEKICHUU;

- CIOpaBKy O HaIW4YUU (OTCYTCTBHH) CyauMocTH W (Wiau) (pakTa yYroiaoBHOTO
npecieoBaHuss  JUOO O  MPEKpallleHWH  YrOJOBHOTO  MpEClieIOBaHUS IO
peadMIMTUPYIOIIMM OCHOBAaHUSAM, BBIIAHHYIO B TOpsAAKEe U 1O ¢opMe, KOTOphIE
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YCTaHABJIUBAIOTCS (eiepaTIbHbIM OPTaHOM HCIIOJIHUTEITLHOW BIIACTH, OCYIIECTBISIONUM
GyHKIMM 1O  BBIpAa0OTKE W  peaju3alud  TOCYJapCTBCHHOM  IOJUTHKH |
HOPMAaTUBHO-TIPABOBOMY PETYJIUPOBAHUIO B cepe BHYTPEHHUX JI€]1, - PU MOCTYIJICHUU
Ha paboTy, CBA3aHHYIO C JEATEIbHOCTHIO, K OCYILECTBICHUIO KOTOPOH B COOTBETCTBUU C
TpynoBeiM komekcom Poccuiickoit denepanuu, WHBIM ¢deaepaibHbBIM 3aKOHOM HE
JIONYCKAIOTCS JIMIA, MMEKIIUME WIM HMMEBIIME CYAUMOCTb, ITOJBEPraloIIuecs WIH
MTOJBEPTaBIINECS YTOJIOBHOMY IIPECIENOBAHMIO;

- CHpaBKy O TOM, SBISE€TCS WIM HE SBIAETCA JUIO HOJABEPTHYTHIM
aJIMMHUCTPATUBHOMY HAKa3aHHIO 32 MOTPeOJEeHHE HAPKOTUYECKUX CPEICTB WU
IICUXOTPOITHBIX BEIIECTB 0€3 Ha3HAYeHUs Bpaya JUOO HOBBIX MOTEHLHAJIBHO ONACHBIX
NICUXOAKTUBHBIX BEHIECTB, KOTOpas BbIaHA B TOpsAke W 10 (¢Gopme, KOTOpbIE
YCTaHABJIMUBAIOTCS (eiepalIbHbIM OPraHOM HCIIOJIHUTEIBHOM BIACTH, OCYIIECTBISIONIUM
GyHKIMM 1O  BBIpa0OTKE W  pealnu3aluud  T[OCYAAPCTBEHHOM  IMOJUTUKH U
HOPMAaTUBHO-TIPABOBOMY PETYJIUPOBAHUIO B chepe BHYTPEHHUX eI, - IPU MOCTYIUICHUN
Ha paboTy, CBA3AHHYIO C JESATEIBHOCTHIO, K OCYIECTBICHUIO KOTOPOW B COOTBETCTBHH C
denepaabHBIMM 3aKOHAMH HE JOIYCKAIOTCS JIULA, MOJBEPrHYThIE aJMUHUCTPATUBHOMY
HaKa3aHUIO 3a NOTpeOJIeHne HAPKOTUYECKUX CPEJICTB WJIM MCUXOTPOIMHBIX BEUIECTB 0€3
HA3HAYEHUs Bpaya JTUOO HOBBIX MOTEHIIMATBLHO OMACHBIX MCHUXOAKTHUBHBIX BEIIECTB, /10
OKOHYAaHUS CpOKa, B TEUYEHHE KOTOPOr0 JIMIO CYUTAETCAd  IOABEPTrHYTHIM
aJMUHHCTPATUBHOMY HAKa3aHUIO.

2.4. Ilpuem Ha paboTy odopmiseTcss TPYAOBBIM JO0TOBOpoM. PykoBomutensb
OpraHuzanMi Ha OCHOBAaHMU 3aKJIOYEHHOTO TPYAOBOIO JIOTOBOpAa H3JaeT MpUKa3
(pacmopsikeHre) o mpueMe Ha paboTy U OOBSABISAET €ro pabOTHUKY MO/ TMOJINUCH B
TPEXTHEBHBIN CPOK CO JHS (haKTHUECKOTro Hadayia paboThl.

2.5. Ha xaxmoro paGoTHHKA BEIIYTCsSI CBEJIEHUSI O TPYIOBOM NEATEIHHOCTH, U (UITH)
B YCTAHOBJIEHHBIX 3aKOHOM CIIy4asX BEJETCA TPYyAOBas KHH)KKA B COOTBETCTBUU C
TpeOOBaHUSMHU JIEUCTBYIONIETO 3aKoHoAaTenbcTBa Poccuiickoit denepanuu. B cioyuae
€CJIM Ha JIMIIO, MOCTyMarolee Ha paboTy BIEpBbIC, HE ObUI OTKPHIT WHIWBUIYATbHBIMN
nuueBo cuet, Opranuzanueil npeacTaBisiOTCs B COOTBETCTBYIOIIUN TEPPUTOPUAIbHBIN
opran Ilencmonnoro ¢onma Poccmiickoii ®Denepanuu cBeIeHUS, HEOOXOIUMBIC IS
pEruCTpaIii YKa3aHHOTO JIMIAa B CUCTEME MHIUBUYATHHOTO (MTepCOHU(UIIMPOBAHHOTO)
y4Jera.

2.6. Ha xaxaoro paboTHUKa BEACTCS JTUYHOE N0, TOCTe YBOJIbHEHUS paOOTHHKA
JUYHOE JIe7I0 XpaHUuTcsa B Opranu3aiuu.

2.7. PyxoBomutenp OpraHusaiuy  Ha3HayaeTcsl MOPUKA30oM  YupeauTens
o0pa3oBaTeNbHON OpraHU3alIUu.

2.8. VYBombHeHHE paOOTHHKOB OCYIIECTBISETCS TOJBKO IO OCHOBAHMSIM,
IIpeyCMOTpEeHHbIM TpynoBeIM KonekcoM Poccuiickon denepanuy, UHBIMUA 3aKOHAMH.
VYBonbHeHHe paOoTHHKA odopmisieTcs NpukKazoM pykoBoautens OpraHuzanuu ¢
yYKa3aHUEM OCHOBAHHsI YBOJIbHECHHS.

2.9. JlHem yBOJbHEHMS pabOTHHKA SBISETCS MOCIEIHUM JeHb palboTel. B
nocjenHuil neHp padotel Oprannsanus o0s3aHa BBAATH PAOOTHUKY TPYIOBYIO KHIDKKY
WIA TIPEIOCTaBUTh CBEACHHUA O TPYIOBOW JESATENBbHOCTH 3a mepuoa paboTel B
Opranuszanyuu ¥, MO NHUCbMEHHOMY 3asBICHHIO, APYrHe AOKYMEHTHI (WIM HUX KOIHH),
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CBsI3aHHBIE C PabOTOM, a TAKkKE MPOU3BECTU C HUM OKOHYATENIbHBINA pacyer.

2.10. B ciiydae ecnu B IeHb YBOJIbHEHUS PaOOTHUKA BBIIATh TPYIOBYIO KHHKKY WU
IPEIOCTaBUTh CBEJACHUS O TPYAOBOM JEATENBHOCTH 3a Mepuoj padoTsl B OpraHusanuu
HEBO3MOXHO B CBSI3M C OTCYTCTBHEM pabOTHHKA JMOO0 €ro 0TKa3oM OT MX IOJIy4YeHHUs Ha
pyku, Opranuzanusi HanpasJseT paOOTHUKY yBEIOMJIEHHE O HEOOXOIUMOCTH SIBUTHCS 32
TPYJAOBOW KHMXKKOM OO AaTh COIVIacHe Ha OTIIPABJIICHHE €€ MO MO0YTE WM HalpaBUTh
pabOTHMKY IO NOYTE 3aKa3HbIM IUCHBMOM C YBEJIOMJICHHEM CBEIEHHUS O TPYyIOBOU
JeSITeIbHOCTH 3a nepuos padoTel B OpraHu3anuu Ha OyMa)KHOM HOCHUTEJIE, 3aBEpPEHHBIE
HammexamuMm  obpazom. Co gHA  HampaBieHus — yBeaomsieHMs — OpraHusanus
0CBOO0KJIA€TCSI OT OTBETCTBEHHOCTH 3a 33JCPKKY BbIIaUl TPYJAOBON KHUKKH.

Ecnn pa®oTHMK B [€Hb YyBOJBHEHUS HE paboTan, TO pacyeT ¢ pabOTHUKOM
IPOU3BOJUTCS HE IO3JHEE CIEAYIOLEro JHS I0CIE MPEAbSIBICHUS YBOJICHHBIM
paOOTHHUKOM TpeOOBaHUs O pacyeTe.

2.11. TpyaoBo# JOTOBOp M JOIMOJHUTEIBHOE COTJIAIEHUE K TPYJIOBOMY JIOTOBODY,
IpeyCMaTPUBAIONIUE BBIMOJIHEHHUE PAOOTHUKOM TPYAOBOH (YHKIIMHM JHUCTaHIIMOHHO,
MOTYT 3aKJIIOYaThCsl MyTeM OOMeHa MeXIy paOOTHHKOM (JIMLOM, MOCTYHAIOIIMM Ha
paboty) u PaboTonaTenem 3yIeKTPOHHBIMU JOKYMEHTAMHU B MOPSAKE, PEAYCMOTPEHHOM
4. | ct. 312.3 TpynoBoro koaekca Poccniickont @enepanuu.

[lo nucbMeHHOMY 3asBICHHUIO JUCTAaHIMOHHOTO paboTHuka PabGoTonmatens He
MO3/IHee TpeX pabodmx THEH CO JHS MOTyYEHHS TAKOTO 3asBIICHUS 00s3aH HANPAaBUTh
JTUCTAHIIMOHHOMY paOOTHHKY O(OpPMIIGHHBIN HaUIekKamuM o0pa3oM  IK3EMILIP
TPYAOBOTO JIOTOBOPA WJIM JIOTIOJIHUTENBHOTO COTJAlleHUs] K TPYIOBOMY JOTOBOPY Ha
OyMa)KHOM HOCHTEJIE.

[Ipn 3akimodeHMH TPYIOBOTO JOroBopa IyTeM oOOMEHa 3JIEKTPOHHBIMU
JOKYMEHTaMH JIOKYMEHTHI, TIPeIyCMOTpeHHBIC 1. 2.3 Hactosmmx [IpaBui, MOTyT OBITH
npeabsiBIeHbl PaboTonarento JMIIOM, MOCTYMAlOMUM Ha AWCTAHIMOHHYIO pPadoTy, B
(dopMe 3IMEKTPOHHBIX AOKYMEHTOB, €CJIM WHOE HE IMPEeIyCMOTPEHO 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu. Ilo TpeGoBanuto PabGortonmarenst maHHoe suilo 00s3aHO
NPEJCTaBUTh €My HOTapHadbHO 3aBEPEHHBIC KOIMWU YKa3aHHBIX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

[Ipn 3akirodeHWH TPYIOBOTO JOroBopa IyTeM oOOMEHa 3JEKTPOHHBIMU
JOKYMEHTaMH JIMIIOM, BIEPBBIE 3aKIKOYAIOMIUM TPYAOBOM JOTOBOpP, [aHHOE JIMLO
IIOJIy4aeT JOKYMEHT, MOATBEPKIAIOLINNA PETUCTPALMIO0 B CUCTEME WHIUBUIYAJIbHOTO
(mepcoOHU(UIIMPOBAHHOTO) y4YeTa, B TOM 4Hcie B (OpME 3IIEKTPOHHOTO JIOKYMEHTa,
CaMOCTOSITENBHO.

O3HakoMJIEHHE JINLA, TIOCTYNAOLIEr0 Ha TUCTAaHIIMOHHYIO paboTy, C JOKYMEHTaMH,
pelyCMOTPEHHBIMHU 1. 2.2 HacToAmux [IpaBui, MOXKeT OCyIIecTBIAThLCA TyTeM oOMeHa
AIEKTPOHHBIMU TOKYMEHTAMM.

[To xemaHuto TUCTaHIIMOHHOTO paOOTHUKA CBEJICHHUS O €ro TPYAOBOM JIEATEIbHOCTH
BHOCsiTCsT PabotonartesnieM B TpPYAOBYIO KHUXKY JUCTAHIIMOHHOTO pabOTHUKA TMpU
YCJIOBUH €€ MPEIOCTABICHUS UM, B TOM YHUCJIE YTEM HAIPABJIEHHUS MO MOYTE 3aKA3HBIM
MUCbMOM C YBEJIOMJIEHHEM (3a HCKJIIOUYEHHEM CJIy4aeB, €CJId B COOTBETCTBUM C
TpynoBeim koaekcoM Poccuiickori deaepanuu, UHBIM GeepaTbHBIM 3aKOHOM TPYAOBast
KHIDKKA Ha paOOTHUKA HE BEJIETCS).
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3. OCHOBHBIE ITPABA, OBA3AHHOCTH
N OTBETCTBEHHOCTbDb PYKOBOJUTEJISA OPITAHU3ALINN

3.1. Henocpencteennoe yrpasieHue Opranuzanyeil OCyIecTBIsIeT PyKOBOIUTENb.

3.2. PykoBoguTenp HWMEET MpPaBO B MOPAIKE, YCTAHOBICHHOM TPYIOBBIM
3aKOHOJIATEJIbCTBOM:

- OCYIIECTBJISATH MPUEM Ha paboTy, MEPEBOJI, YBOJIbHEHHUE PAOOTHUKOB, U3MEHEHUE
TPYZAOBOTO JIOTOBOPA ¢ paOOTHUKAMU;

- NPUMEHATH K pPaOOTHUKAM Mepbl JUCHUIUIMHAPHOTO B3BICKAHMS: 3aMeyaHUeE,
BBITOBOP, YBOJIBHEHHUE;

- OCYIIECTBIIATH MOOILIPEHUE U TPEMUPOBaHNE PAOOTHUKOB ¢ yueToM [lomoxkeHus o
MaTepuaIbHOM CTUMYJIHUPOBAHUH, TOTIaTaX U Ha/10aBKaXx;

- IPUBJICKATH pa6OTHI/IKOB K MaTepHaHBHOﬁ OTBCTCTBCHHOCTHN B YCTAaHOBJICHHOM
3aKOHOM ITOPAAKE;

- TpeOoBaThb OT pAaOOTHUKOB MHCIIOJIHEHUS MMM TPYAOBBIX O0OsI3aHHOCTEH u
OepeXHOro OTHOILIEHUS K UMyliecTBy OpraHu3aluu U Apyrux pabOTHUKOB, COOIIOACHHUS
Hacrosmux [Ipasun;

- TMPUHUMATH JIOKAJIIbHBIE HOPMATHUBHBIC AaKTHI, COJEpXamue oOs3aTelbHbIe s
PabOTHUKOB HOPMBI.

3.3. PykoBoautens Opranuzanuu o0s3aH:

- coOmroaTh 3aKOHBI M HWHBIE HOPMATHMBHBIE TMPABOBBIE AaKThl, JIOKAJIbHBIC
HOPMATUBHBIE aKThl, YCJOBHUS KOJUIEKTUBHOI'O JOrOBOpA, COIJIAIIEHUH W TPYAOBBIX
JIOTOBOPOB;

- IPEAOCTABIATh PAOOTHUKAM PabOTy, 00YCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;

- oOecrieynBaTh 0€30M1aCHOCTh TPYJA U yCIOBUS TPYyJa, OTBEYAIOL[UE TPEOOBaAHUIM
OXpaHbl U TUTUEHBI TPY/A;

- oOecrieunBaTh PAOOTHUKOB OOOPYJAOBAHMEM, HWHCTPYMEHTAMH, TEXHUYCCKOM
JOKYMEHTAIUeH U UHBIMH CPEJICTBAMHU, HEOOXOIMMBIMHU JIJIsl UCTIOJIHEHUSI UMH TPYTOBBIX
00513aHHOCTEH;

- BECTU KOJUIEKTHUBHBIEC NIEPErOBOPHI, @ TAKKE 3aKI0YaTh KOJUIEKTUBHBIN JTOTOBOP B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit @enepannu;

-  HOpEeaoCTaBJIATbL NPEACTABHUTCIIAM pa6OTHI/IKOB IOJIHYI0O H  OOCTOBCPHYIO
I/IH(I)OpMaI_[I/IIO, HCO6XOI[I/IMYIO AJI 3aKITIOYCHUSA KOJIJICKTUBHOT'O JOTOBOpPA, COTJIAIICHUSA
N KOHTPOJIA 3a UX BBIITOJIHCHUCM.

- obecreynTh JUCTAaHIMOHHOTO PAaOOTHHKA HEOOXOIWMBIMH JUIS BBIIOJHEHHUS UM
TPyAOBOH (yHKIMH OOOpPYAOBAaHUEM, NPOTPAMMHO-TEXHHUYECKHMHU CPEICTBAMH,
CPEICTBaMM 3aLUThl HHPOPMALUK U UHBIMH CPEICTBAMU.

3.4. Opranuzanus Kak OPHUIUYECKOE JIMIIO HECEeT OTBETCTBEHHOCTh IEpe.



pabOTHUKAMU:

- 3a ymepO, NPUYMHEHHBI B pE3yJbTaTe HE3aKOHHOTO JIMUIEHUS pabdOTHHKA
BO3MOXXHOCTU TPYIUTBHCSA: 3@ 3aJ€PKKy TPYIOBOM KHUKKH WM 3aJ€pPXKKY BbIIaYU
CBEJCHUH O TPYyIOBOH JEATEIBbHOCTH 3a Imepuoa padotsl B OpraHuzauuu mpu
YBOJBHEHUH pPAOOTHHKA, HE3aKOHHOE OTCTpPaHEHUE paboTHUKAa OT paldoThl, €ro
HE3aKOHHOE YBOJIbHEHHE WM IEepeBOJ Ha JApyrylo paboTy M B HHBIX Clydasx,
IIPElyCMOTPEHHBIX 3aKOHOAATEILCTBOM;

- 3a 3aJepKKy BBIIUIATHl 3apaOOTHOM IUIAThI, OIUIAThl OTIYCKa, BBIILUIAT IPH
YBOJIbHEHUU U IPYTUX BBIIUIAT, IPUUUTAIOIINXCA PAOOTHUKY;

- 32 IpUYMHEHHE yiepOa UMYILECTBY paOOTHHKA;

- B MHBIX CIIy4asix, IPEJyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.
4. TIPABA, OBA3AHHOCTHU U OTBETCTBEHHOCTDb PABOTHHUKOB

4.1. PaGoTHUKH MMEIOT MPaBO Ha:

- 3aKJIIOUYECHHE, U3MEHEHHE M PACTOP)KEHHE TPYAOBOrO JOrOBOpa B MOPSAKE U Ha
YCIIOBUSIX, KOTOPBIE YCTaHOBIJIEHBI TpynoBbiM KkoaekcoM Poccuiickon depepaunu u
WHBIMU (heJlepaTbHBIMU 3aKOHAMU;

- IpeA0CTaBIECHUE eMy pabOThl, 00YCIOBIEHHON TPYIOBBIM JIOTOBOPOM;

- paboyee MECTO, COOTBETCTBYIOLIEE TOCYJApCTBEHHBIM  HOPMATHUBHBIM
TpeOOBaHUSM OXpaHbl TpyAa M YCIOBUAM, TPEIYCMOTPEHHBIM KOJUIEKTUBHBIM
JIOTOBOPOM;

- CBOCBPEMEHHYIO M B TIOJIJHOM 00beMe BHITUIATY 3apabO0THOM IJIaThl B COOTBETCTBUU
C TPYJIOBBIM JJOTOBOPOM;

- OTABIX, 00ECIeUYnBAaEMblii YCTAHOBJICHHEM HOPMAIBHOW MPOJOIKUTEIBHOCTH
pabouero BpeMEHM, COKpAIIEHHOro pabodyero BpeMEHHW i OTAEIbHBIX Hpodeccuil u
KaTeropuii pabOTHUKOB, TIPEIOCTABICHUEM €KEHEIeTbHBIX BBIXOJIHBIX AHEH, HEpaOounx
Mpa3AHUYHBIX JTHEH, OIUIAYMBAEMbBIX €KETOJHBIX OTIIYCKOB, B TOM YHCIIE€ YIJIMHEHHBIX
JUTSL OTACIIBHBIX KaTeropuil paboTHUKOB;

- TIOJIHYIO JTOCTOBEPHYIO MHPOPMAIMIO 00 YCIOBUSIX Tpy/a U TPeOOBAHUAX OXPaHBI
TpyAa Ha pabodeM MecTe, BKIIOYas pealn3aluio MpaB, IPEJOCTaBIECHHBIX
3aKOHOJATEICTBOM O CIELIMAIBHON OLIEHKE YCIIOBUU TPYa;

- TIOATOTOBKY M JOIMOJHUTEIbHOE MpodeccroHaIbHOe 00pa3oBaHUE B TMOPSIKE,
ycTaHoBIIeHHOM TpynoBbeiM KojekcoMm Poccuiickoii deneparuu, HHBIMU (eepaibHbIMU
3aKOHaMU;

- oObeauHeHME, BKIIOYash MPaBO Ha CO3/aHHE MPO(ECCHOHANBHBIX COI030B H
BCTYIUIEHUE B HUX JUJIS 3alIUThI CBOMX TPYJOBBIX IIPAB, CBOOO/ M 3aKOHHBIX HHTEPECOB;

- ydactue B ynpasieHun Opranusanueil B popMax, mpeayCMOTPEHHBIX TpyTI0BBIM
kogexkcom Poccuiickoii ®denepanuu, WHBIME (elepaibHBIMA 3aKOHAMH, YCTaBOM
OpraHuzanuu 1 KOJUIEKTUBHBIM JIOTOBOPOM;

- 3alllUTYy CBOMX TPYIOBBIX IIpaB, CBOOOJ, 3aKOHHBIX HWHTEPECOB BCEMU HE
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3aIpeneHHBIMU 3aKOHOM CTII0CO0aMu;
- 3aIUTY CBOEH MPOQPECCUOHATBLHON YECTH U IOCTOUHCTBA;

- BO3MEILEHUE BpEJa, IPUYMHEHHOIO €MY B CBSA3M C MCIIOJHEHHUEM UM TPYAOBBIX
00s13aHHOCTEH, M KOMIICHCAIMI0 MOpPAJIBHOIO BpeAa B MOPAJKE, YCTAaHOBIECHHOM
TpynoBsiM kogekcoMm Poccuiickoit denepannu, UHBIMH (peiepabHbIMU 3aKOHAMM;

- 00s3aTeNIbHOE COLUAIBHOE CTpPaxOBaHME B ClIydasX, I[PELyCMOTPEHHBIX
3aKoHOmaTenbCcTBOM Poccuiickon denepanuu;

- MPEJOCTaBIIEHUE OTIyCKa 0e3 COXpaHeHHUs 3apabOTHOM IJIaThl 10 OCHOBAHUSAM U
Ha CpOK, YyCTaHOBJEHHbIE TpynoBbIM Kojekcom Poccuiickoit d@enepalini U WHBIMH
benepabHBIMU 3aKOHAMH.

4.2. Ilegarornueckue paboTHUKM OpraHu3aluy, KpOME NEPEUUCIEHHBIX B 1. 4.1
Hacrosmux [IpaBun npas, UMEIOT ITPaBo Ha:

- cB00OAY BBIOOpA M KCIIOJIB30BAHUSI METOJIUK OOYYEHHS M BOCIHMTAHUS, YUEOHBIX
nocoOuil U MaTepuaynoB, Y4eOHUKOB B COOTBETCTBUHU C 00Opa30BaTENbHON MPOrpaMMOH,
YTBEpKJIEHHOW  OOpa3oBaTEeNIbHBIM  YUYPEXJECHHUEM, METOJOB  OLEHKH  3HAHHUU
00y4aronmxcs, BOCOUTAHHUKOB IIPU UCTIOJIHEHUH PO(ECCHOHAIBHBIX 0053aHHOCTEH;

- COKpPAICHHYIO ITPOJOJIZKUTCIbHOCTD pa60qero BPCMCHHU,

- YIJUHEHHBIA OIJIAYMBAa€MbI OTIYCK B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu;

4.3. PaOOTHUKYU 00SI3aHEL;

- J0OpPOCOBECTHO HCIIOJIHATH TPYJOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE Ha HETO
TPYZOBBIM JJOTOBOPOM;

- coomonare YcraB Opranusanuu u HacTosimue [IpaBuna;
- BBITIOJIHATH YCTAaHOBJICHHBIC HOPMBI TPY/Ia;
- cobmo1aTh TpeOOBaHUs MO OXpaHe TPyJa U 00eCTieueHuI0 0€30MIaCHOCTH TPY/Ia;

- OepeXHO OTHOCUThCS K MmyliecTBy Opranuzanuu (B TOM YHCII€ K UMYLIECTBY
TPeTbUX JML, Haxojsdumiemycs B  Opranuzanuu, ecau  OpraHuzanus — Hecer
OTBETCTBEHHOCTH 32 COXPAaHHOCTh 3TOTO UMYIIIECTBA) U JPYTUX paOOTHHUKOB,

- He3aMEIJIUTENBHO CcOoo0maTh pykoBoauTento OpraHuzald O BO3HUKHOBEHHUU
CUTYAIIMH, PEICTABISAIONICH YTPO3y KU3HU U 3I0POBBIO YUaCTHHKOB 00Pa30BaTEIHHOTO
npoliecca, COXpaHHOCTH umyniectBa Opranusanuy;

- IPOXOJUTH MPEABAPUTEIBHBIE U IEPUOAUYECKUE MEIULIUHCKUE OCMOTPBI.
S. PEXKXUM PABOTDBI U BPEMS OTbIXA

5.1. B Opranmszanuu ycTtaHaBiuBaeTcs 6 - IHEBHas pabouas HeIels C OJHHUM
BBIXO/IHBIM JHEM.

5.2. Pexxum paboter ¢ 08-00 mo 17-00.

5.3. IlpopomxutenbHOCTh paboueit Hemenu - 40 yacoB, AJsd NEAArOrHYeCKUX
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pabOTHUKOB YCTaHABIMBAETCS COKpalleHHas pabodas Hexenss He Ooinee 36 yacoB B
HEJIeIIO.

5.4. Pexum pabouero BpeMEHM JIUCTAHIIMOHHOTO pPAOOTHHKA OMNpeAeseTcs
TPYIOBBIM JJOTOBOPOM.

Bpemss  B3aumonelcTBHMS ~ IMCTaHUMOHHOrO paboTHMKa ¢  Paboronmarenem
BKJIIOUaeTCs B pabodee BpeMsl.

5.5. IIpogomKUTENBHOCTh PpabOYEro IHS, peXUM pabOyero BPEMEHH U BBIXOJHBIC
JHYU JUIsL OOCITYy’KHBAIOIIEr0 NEPCOHANa M pado4yuX OMNpeAeisoTcs rpaukoM paldoTsl,
COCTaBISIEMBIM C COOJIIOJICHMEM YCTAHOBJIEHHOW MPOAOJDKUTEIBHOCTH pabouero
BPEMEHHM 3a HEJIENI0O U YTBEPKIAIOTCA pyKoBoauTeneM OpraHu3anuu, ¢ y4eTOM MHEHUS
BBIOOPHOTO MPO(COK3HOTO OpraHa.

YcraHaBnuBaeTCsl HEHOPMHUPOBAHHBIN paboUMii JeHb Ui CIEeAYIOmUX paOOTHUKOB
Opranusanuy, 3aHuMaeMble CIeAYIOIIe JOKHOCTH: BOAUTEb aBTOOYyCa.

5.6. C ydyetoM ycnoBuii pabotsl B OpraHuzanuu B IEJIOM WIH MPHU BBIIOJIHEHUN
OTHAENBbHBIX BHJAOB pPabOT, KOTJa HE MOXET OBITh COONIOJIeHA YCTAHOBIICHHAS ISt
ompenenéHHON  KaTeropun  pabOOTHUKOB  BUJOB  paldOT, WM  €XKEHEAENbHAs
MPOJOIKUTEILHOCT pabodyero BpEeMEHH, JOMYCKaeTCs BBEICHHUE CYMMHPOBAHHOTO
ydyera pabodyero BpeMEHH C Te€M, YTOOBI MPOAOKUTEIBHOCTh pabouyero BpeMEHHU 3a
YYETHBIN MEPUO/, HE MPEBHIIIANTa HOPMAIBHOTO Yncia padounx yacoB. CyMMHUpPOBAHHBIN
ydeT pabodero BpeMEeHH BBOJIUTCS IPUKA30M PYKOBOAUTENss OpraHu3aiuu .

5.7. TlpoaomKUTENbHOCTh pabOYero AHs, PEKUM paboyero BpeMEeHH U BBIXOJHbBIE
THU 105 paboTHukoB OpraHu3aluy, 3aHUMAIOLIUX IPENnoAaBaTeNIbCKUe JIOJKHOCTH,
OTIPENIEIISIIOTCS. MCXOAS W3 KOJMYEeCTBa YacoB IO Y4eOHOMY IUIaHy M Y4eOHBIM
nporpammam, 00ECIeYeHHOCTH KaJpaMH, APYruX YCJIoBUM paboTel B OpraHuzanuu u
3aKpEIUISIeTCs B 3aKIIIOYEHHOM C pa0OTHUKOM TPYAOBOM JOTOBOPE.

5.8. B ciywyae mpousBojaCTBEHHON HeoOxoaumoctu OpraHuzanus UMeEEeT MpaBo
nepeBecT pabOTHHKA Ha CPOK JO OJHOTO Mecsila Ha He OOYCIOBJICHHYIO TPYIOBBIM
JIOTOBOpPOM paboTy B OpraHuzaliiu ¢ OIUIaTOW Tpyja MO BBIMOJHAEMONW paboTe, HO HE
HIDKE CpefHero 3apaboTka mo mpekHed paborte. Takoil mepeBoa AomycKaeTcs Uis
NpelOTBPAIllEHUsT  KaTacTpo(dbl, MPOU3BOJACTBEHHOM  aBapud WIM  yCTpaHEHUS
MOCJIEACTBUI KaTtacTpo(bl, aBapuu WU CTUXUIHOTO OENCTBUSA; AJIA MPEJOTBpPALICHUS
HECYACTHBIX CIy4YaeB, IPOCTOSl, YHUUTOXKEHUS WIM MOPYM UMYIIECTBA, a TAKXKE JUIS
3aMeIeHus] OTCYTCTByoIIero pabotHuka. I[Ilpm 3ToM pabGOTHHK HE MOXKET OBITh
nepeBe/ieH Ha padoTy, IPOTUBONOKA3aHHYIO €EMY 110 COCTOSTHUIO 3/10POBbSI.

5.9. PaGoraukam OpraHu3zanuu MOPEAOCTABISCTCS €KETOIHBI OTIaYNBAEMBbIH
OTIIYCK CpPOKOM He MeHee 28 kaneHaapHbix aHei. [lemaroruueckum pabOOTHHUKaM
IIPEAOCTABIISIETCS YUIMHEHHBIN OIJIAYMBAEMBIA OTIYCK, MPOJOJKUTENBHOCTh KOTOPOTO
ycra"aBiuBaetcs IIpaButensctBoM Poccuiickoit @enepannn. OTIyCK NpeaocTaBiIseTcs
B COOTBETCTBHH C IpaKoOM, yTBEp)KIaeMbIM pykoBoauTeraeM OpraHu3aluy C y4eTOM
MHEHMsI BBIOOPHOTO NPO(COIO3HOIO OpraHa He IO3JHEee YeM 3a JBE HeIelnu 10
HACTYIUICHUS KalieHaapHoro roga. O BpeMeHH Hadaia OTIycKa pabOTHHK JTOJKEH OBITh
M3BELICH HE NO3HEE YEM 3a [IBE€ HEJIEIH [0 €ro Havaa.



5.10. PaGorHukam OpraHu3alud MOTYT IPEIOCTaBIATHCS JONOJHUTEIbHbIE
HEOIUTauMBaeMble OTIIycKa B COOTBETCTBMM cO cT. cT. 128, 263 TpymoBoro koxaekca
Poccuiickoit denepannn.

6. OIIVIATA TPYJA

6.1. 3apaboTHas mata PaGoTHuKA omnpeaensieTcss B COOTBETCTBUM C JACUCTBYIOIEH
y PabGotomarens cucremoil oruiatel Tpyna, 3akperieHHOHW B Ilomoskenum o0 orare
Tpyaa.

Pa3Mep JOJDKHOCTHOT'O OKJIaJla YCTAHABJIMBACTCA Ha OCHOBAHHMM WTATHOI'O
paciiiCaHu:A OpI‘aHI/BaI_[I/II/I.

B ciiydae ycranoBnenusi PaOoTHHKY HEMOJTHOTO pabodero BPEMEHH oIiaTa TpyAa
MPOU3BOJIUTCS MPOMOPIIMOHATLHO OTPA0OTAHHOMY MM BPEMEHHM HIIM B 3aBHCHMOCTH OT
BBITIOJTHCHHOTO UM 00beMa padoT.

6.2. Brimutata 3apaboTHo# TaTel B OpraHu3aiuy IpOU3BOIUTCS JBa pa3a B MECHII
3apaboTHas 11aTa BBITIJIAYMBACTCS:

- mepBas 4acTh — 21 (ABaALaTh MEPBOTO) YUCIIA PACUETHOTO MECSIIA;
- BTOpas 4acth - 06 (1mecToro) uncia Mecsia, CIeIYIOIEro 3a paCUeTHHIM MECSIIEM.

3apaboTHas TUIaTa BBHITUIAYMBACTCS MYTEM MEPEUYUCIICHUS JEHEKHBIX CPEICTB Ha
0aHKOBCKHE KapThl PaOOTHHUKOB.

HpI/I COBIIaACHWHU OHs BbIIJIATBI 3apa60TH0ﬁ IIAThI C BBIXOOAHBIM HWJIW IIPa3AHUYHBIM
JHEM, BbIILJIaTa 3apa60TH0171 IUIATBI IPOU3BOAUTCA HAKAHYHEC 3TOI'O JTHA.

6.3. B Opranuzanuy ycTaHaBIMBAIOTCS CTUMYJIHMPYIOIIUE U KOMIIEHCAI[MOHHBIE
BBIIUIATHl ~ pa0OTHUKaM, B  cOOTBeTCTBUU  [lojokeHWsIMH,  yTBEp:KIEHHBIMU
pykoBoauTenem OpraHuzaluu, C y4eTOM MHEHHUS BHIOOPHOTO MPO(COIO3HOTO OpraHa.

6.4. PaboTHHMKaM MpU BBIMOTHEHUH PabOT B YCIOBUAX TPY/A, OTKIOHSIONMUXCS OT
HOPMAJIbHBIX, IIPOM3BOJATCS JOIUIATBl B COOTBETCTBUM C 3aKOHOAATEIBCTBOM,
KOJIJIEKTUBHBIM JOTOBOPOM, TPYAOBBIM JOTOBOPOM.

7. MEPBI ITOOIIPEHUSA U B3bICKAHUA

7.1. Paboromatenr moompser pPaObOTHUKOB, JOOPOCOBECTHO HCIOTHSIOIINX
TPYAOBbIE 00SA3aHHOCTH, B CIEAYIOMUX (hopmax:

- 00BsIBIIEHHE 0J1ar0JapHOCTH;

- BbIIJIaTa IPEMUH;

- Harpa)XJICHUE LIEHHBIM MMOJapKOM;

- HarpaxJIcCHUe MOYETHOU IPaMOTOMN;

- IPECTABIICHNE K 3BAaHUIO JIYUIIIEeTO 10 Tpodeccuu;

- IPEACTABIICHUE K HATPAXKICHUIO TOCYJaPCTBEHHBIMH HArpaJIamu.

7.2. CBeneHuss O TOOUIPEHUU BHOCATCA B TPYAOBYIO KHHXKKY pPaOOTHHKA B
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YCTAHOBJICHHOM TTOPSAAKE B CJIydac, €CJIIM BCACTCA TPYAOBasA KHUXKKA.

7.3. 3a coBeplleHUE AUCUUITIMHAPHOIO MPOCTYIKA, TO €CTh HEUCIIONHEHHE WU
HEHaJ[JIeKalllee UCIOTHEHHE PaOOTHIUKOM 10 €r0 BUHE BO3JIOKEHHBIX HA HETO TPYIOBBIX
o0s13aHHOCTEN, PYKOBOAUTEIh UMEET MPAaBO MPUMEHHUTH CIEAYIONINE AUCHUIITUHAPHbBIC
B3BICKAHMUSI:

- 3aMEYaHue;
- BBITOBOD;

- YBOJIbHEHUE IO COOTBETCTBYIOUIMM OCHOBAHHSM, YCTaHOBJIEHHBIM TpyIOBBIM
konekcoM Poccuiickon @enepanuu.

7.4. JlucuumianHapHOE B3bICKaHME Ha pykoBoauTens OpraHuzaluy Hanaraer
Yupenurens.

7.5. 3a KaXIblil TUCHUIUIMHAPHBIN MPOCTYIMOK MOXET OBbITh MPUMEHEHO TOJIBKO
OJIHO TUCUHUITTIMHAPHOE B3bICKAHUE.

IIpuka3 pykoBoaurens Opranu3anuyu 0 IPUMEHEHUH JTUCLHUIIMHAPHOTO B3bICKaHUS
o0BsiBIIsIETCS. paOOTHUKY IOJ] POCHUCh B TEUEHHE Tpex pabouux AHEW cO JHS €ero
u3ganus. B ciydae oTkasa pa0OTHMKa MOANUCATh YKA3aHHBIM IPHUKA3 COCTaBIISETCA
COOTBETCTBYIOIINN aAKT.

7.6. JIMCUMIUIMHAPHOE B3BICKAHME MOXET OBbITh 00KajJoBaHO pPAaOOTHUKOM B
rOCYAapCTBEHHYIO MHCIEKLIHIO TPYJla WIK OPraHbl MO PACCMOTPEHUIO MHIUBUIYaTbHBIX
TPYJOBBIX CIIOPOB.

7.7. Ecnu B TedyeHWEe Trojla CO JHS MPUMEHEHHS NAUCUUILUIMHAPHOTO B3BICKAHUS
pabOTHHK HE OyJeT MOABEPTHYT HOBOMY JUCIHUIIMHAPDHOMY B3BICKAHHUIO, TO OH
CUUTAETCS HE UMEIOIIUM JUCIUIUIMHAPHOTO B3bICKAHMUSI.

Jlo uicteueHus roia co AHA MPUMEHEHUS AUCIHUIUIMHAPHOTO B3BICKAHUS OHO MOXKET
OBITh CHATO C pabOTHUKA MO WHHUIMATHBE pykoBoautTens OpraHuzanuu, MO Mpockoe
camoro pabotHuka, O0miero coopanus koyekTuea Opranus3aiuu.
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